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Pothi Seva Sambhal-Nama

U5 AT AB-5H

AR HE T6 Y3 I3 w3 fad O uger 3 W yot & yerfe wrehd ||

Just as flour, sugar and oil are kept at home, and on arrival of some guests, sweet dishes are prepared, served and eaten.

AR T 9 HE3T Jo6d 8IS U Siiag S H A 36 AAS fedmeht ||

Just as beautiful dresses, pearl necklace and gold jewellery are in possession but are worn on special occasions like marriage and are shown to others.

AR JI9" Hfes Wi I3 Ire I J Irg & feurfe fag3r fady ureht |

Just as valuable pearls and jewels are kept in the shop, but the shopkeeper shows them to the customer to sell and earn profit.

3R IS oy UEt 51 Idvz s giafify ufs Bfs foe st jugall

Similarly Gurbani is written in a book form, it is bound and preserved. But when the Sikhs of Guru assemble in a congregation, that book is read and heard

and it helps one attach the mind in the holy feet of the Lord.

1 Key Terms

damage.

in the physical care of Pothi Sahibs.

1. ‘Pothi Seva’ refers to any aspect of caring for Pothi Sahibs' in
the broadest sense. This type of Seva dates back to the time of
Guru Nanak Dev Ji as there were traditions of care connected to
the earliest Gurbani Pothi Sahibs. The use of fabric wrappings,
cushions, wooden supports are all practices which were
important practices in the earliest Sikh Dharamshalas. In fact, in
all ancient traditions of sacred book creation, there are
traditions and practices designed to protect sacred books from

2. ‘Pothi Sambhal Seva’ refers to the techniques and methods used

HSS HaT<st

1.

UE AT fonmud wige {9 Ust Arfosg” & @ugs © fan S ufag &
TIAER! J1 o 3T AT A g aod 2+ © AH @ Hige At 98T
Ufgst 3 It qra=ret Sif wife TEht & 'S &% A3 ududrer
TS| gHoW &% e, Jieh €t @33, Ifost € ATS ©f <33, i
3 fifg der 3 fa UEt wrost & Agrs wife fiy gonmrs< feg foa
Hgat fafonr 7l wing €5, orafHe yrsst € g S Ardhn yraits
yJugret &g, wiiddit udugret w3 Y 6 1 85 & gars 3
U8 3 Ia|

W3 Itfemit § TarrGet I

! Please note, for simplicity the word ‘Pothi Sahib’ is used generically in the text below but this label can also be extended to Sri Guru Granth

Sahibs or any other Granth Sahibs.

2 fgUr S99 &< I, AISIT BE U Afgs Hee I i3 Urs (f9 wiH 39 '3 =3f3mr famr I U3 fer 898 & #t g JjF Arfos # faA J9 sfE Afas ©

AUgs 39 @ e 77 AdeT I
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3. UE AT J9ud gt 7 A3 Ji9-3iawdt UE € As's A adal I
3. Pothi Seva undertakes the Sambhal Seva of any Gurmukhi Ug Ja=el w3 i A3 &3 Ay tet § ufas 3t At 1
Pothi or non-Gurmukhi Pothi, although primacy is given to U Bed fan & ez & TIH e I I 393 g uduar
Gurbani and other texts from Sikh literature. Whilst the word &% g A Wi 3319 &% Adg vt 31 Afog mae wH 39 '3
‘Pothi” may refer to any text, it is generally associated directly SIat B8 T3 AT I st feg groael 7 I99e! &8 &f36
or indirectly with the Sikh tradition. The appellation ‘Sahib’ is It fsu3t I I&| IT JaHE 7 AI-IJSHH yAS S e T fiy
generally used for those containing Gurbani or texts closely YJuTr &5 We AET I, 8" Tt & YIH3 dliSt Aet J Ug 3T e
connected to Gurbani. Other Gurmukhi or non-Gurmukhi I
books which have less of a connection to Sikh tradition are also
repaired, but are less of a priority. 4. 'HIS ATTT 89 fonEdt der I R fan & famd & fegms (feaw3)
S HIH3 W3 AT ager J| UH Hes Aeeg §g fanagdt gerd =
4. A ‘Sambhal Sevadar’ is a person who repairs and maintains any e st € HIH3 W3 AT™S age JIn Iaud e J 3 fag =
type of Virasat (heritage). A ‘Pothi Sambhal Sevadar’ is a AT Bed I3 7 e J1
person who repairs and undertakes the wider care of Pothi
Sahibs. If they receive any payment for this service, they can 5. 'AIS AT WHES' I Ff J I A Fes A fsTH wigArg i3t At
still be called a ‘Sevadar’. I

5. A’Sambhal Seva Asthan’ refers to any location where Sambhal
Seva is carried out on a regular basis.

Sambhal-Seva Philosophy: The Historical Context HIB-A fosrd!: fef3grd Yrg

Pothi Seva understands ‘Pothi Sambhal Seva’ to be an intrinsic part of e AT U HI'S A & i uduar T wiegdt (A AHs<t J1 = Ty
the Sikh tradition. In various Sikh lineages, there have been various H’-;[E"ET &g, U=t A A< &g wust g‘ﬁ-lEF TE Y- HHHMW3T § HS3T
figures recognised for their role in Pothi Sambhal Seva. Up until the &3t It 31 20 At © w9 3, - AT T feees 89 Ao 1 I8 o5

early 20th century, there were highly learned individuals from various | J&t ATfJS f3nrg I9€ AS W3, wust HI'93 © [JA &, U=t Aot & yanz
lineages who would have hand-produced Pothi Sahibs as part of their | II€ A5 fog I3 I JU3 7S U fogs’ & fHoas w3 Haor gnrat U=
expertise, and would have undertaken the repairing of Pothi Sahibs. Frigst &g ot 7 Aae J st feg Yrols HIH3 S forra I&| fag 2,
Most of these Gur-Sikhs remained anonymous but their work and I3 UTH fef3gra 39-ffy g6 = U=t Arfos € Ass Aer ffg wust gﬁ-laT o3|
devotion can be seen in the thousands of historic Pothi Sahibs with AE AR AS, 7 J6 Horgy Ja:

ancient historical repairs. Nonetheless, there are some specific historical
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Gur-Sikhs who were recognised for their role in the Sambhal Seva of
Pothi Sahibs, as listed below:

1.1.

1.2.

Baba Buddha Ji has been recorded in many historical
texts as being the first ‘Granthi”. A ‘Granthi’ is
responsible for the physical care of all Pothi Sahibs at
an Asthan. To some extent, this is a unique position
within the Sikh tradition and it is quite possible that
some of the earliest known repairs to the earliest Pothi
Sahibs in the Sikh tradition were carried out by Baba
Buddha Ji and followed by the tradition of Granthis
who were subsequently established after them.

Baba Shaam Singh Ji Sevapanthi (1803-1928CE) is well
known for their contributions to Raag Kirtan; however,
they also made significant contributions to the world of
manuscript creation and restoration. Baba Shaam Singh
would encourage the Sambhal Seva of Pothi Sahibs and
there are many documented examples of these
achievements from their life. A small number of
anecdotes below are taken from Sant Gatha (originally
written by Major Prem Singh) as well as Baba Shaam
Singh Ji (by Daljit Singh Bedi) :

1.2.1. 'At one time the 'Jild' (cover) of Sri Guru
Granth Sahib Ji became damaged. Seeing this,
Baba Ji took the manuscript to a famed Muslim
bookbinder. The whole time that the Sri Guru

1.1.

1.2.

T g A § a8 fef3oAa ofe ffg ufad ‘IfE = Tan
3T famr J1 IfE wiAE T BIfmE miS UE Arfogs
IS T frineg ger J1 gx I 39, frg ity uduar @
nieg s fedus AfES I w3 feg ydt 39t Ase I i it
UJuTr 3T 78 3 ygremi UE Arfggst & Ha3 = ger At
oI W3 JfE S uduaT euraT ST Irdt It fradt @
3 g™ AEY3 I8 A

e /T Ty A A"t (1803-1928 €t I 91 dig3s K9
JU& JfE < B w3 HIs € 939 &9 & HI3<yds
wares Yt grer A iy 08t Arfoss € i3S AT ads
g3 AT eA3eH Berdds’ fHadh I&| It 89 g%
THSS H3 I8 (WAS 99 AT g iy e 159 arg) w3
&% It grer 7 iy +f (853 iy S evan) 3 sE T
J&:

121, fea A Hf 39 3fE Arfog A <t ‘s (3=9) va= I

It 7t fog B == A g JfF Aros § s Hings
HASH'S fIserd 38 & 32| 7raT AN 7S Sroaig
VT | 31g 9[8 Arfos H € Ja-f5u3 € yIH3 &St
A It A, == A Inre fon mETs 3 Fr A 9ig Ao
4 35 & HE 3T AT Ao

122, TS g9 -2 JIenrfont g AT A5 8T I%

Jist fimrrs fog Jue Aal| fod a3 89 onw fimirs
feg Jue As fa A< & G e At fa i IIg 3fF

? It is important to recognise that in the present day the definition of a Granthi is not as clear and the term ‘Giani’ is sometimes used. It would
perhaps be better to revert to a more historically accurate definition of the term ‘Granthi’.
4 fag A e wgdt 3 fa i A R9 fEt & ufgsmr €& mine adt 3 w3 J€t @79 ‘famrdt mee & =3f3nr wer J1 9fET e &t fef3oAs 393 A
Ufggr 5 HI& Trive f9a39 I=4r
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1.2.2.

1.2.3.

1.2.4.

Bedi)
1.2.5.

(Extracts from 'Sant Gatha' and 'Baba Shaam Singh Ji' by Daljit Singh

Granth Sahib Ji manuscript was being repaired
by the bookbinder, Baba ji would visit the place
and offer a garland of flowers for Guru Sahib
daily.'

'When Baba Ji would go and visit different
Gurdwaras he would keep a few things in
mind. One point he would always keep in
mind was that whenever he saw that a Sri Guru
Granth Sahib Ji manuscript had become
damaged, he would firstly explain to the
Granthis to get the manuscript repaired. He
would then make the Granthis promise that
they would get Sri Guru Granth Sahib Ji's Jild
(cover) repaired by a skilled bookbinder. If it
was needed, they would also give money
towards this cause.’

'Whenever visiting a Gurdwara Sahib, Baba Ji
would offer Chandoa Sahib, Rumala Sahib,
Manyji Sahib, Cushions, Chaur Sahib as needed.'

'‘Baba Ji would always carry with them Hartaal
(correction fluid), Ink, Bamboo Pens (kalam),
Paper, 'levi' (paste prepared from wheat
flour/starch), whenever they saw an ang (folio)
of Sri Guru Granth Sahib Ji requiring minor
repair, they would do that immediately.'

Baba Shaam Singh derived much of their
knowledge from the Sevapanthi/Addanshahi

1.2.3.

1.2.4.

Afog AT ad @3 grya g I famrd, 3T @I RS 3
UfgS' JfEMiT § AHSER A6 & G S +f <t ydH3
I8z fad 8 JfEM &% TmiET I8 A6 9 I 7t
3 3j5 Afos it € fAse (3=9) € yons i
JoIHE fAgTAH 3 age 24l Add 33 UR 3769
oA A e Hionr & i Asl'

TR < IIFeWST Ffa" AT 3T I /il 33 wWeAg
Afgg 936l

g A WUE 5% IF3, Tt STH €1 98,
9, 3t (FEa @ W /AeTgg 3 f3wg i3t dne)
B Al A & A g 9fF Ao 7t T dE o v
A S HIH3 & B3 I 3T HIW3, BT oo 393
Jae Al

(TS3 fiy ST & 'H3 Irear w3 = 7 iy #F S8 o &)

1.2.5.

1.3.

= HH T & wier 593 A9 famis
A=nfE/wizsHdt et 3 yuz iz w3 Ages
J fa 83 & fer Hugere St gt fefdes marwzt 3
HIB-A= & famirs Y3 o 37 J=ar

g 7H iy 7 € fies © ImiT @ A8t 896 g5 7TH fiy

2 33/ g9HaST feg Ut Arfgegs & Hes-Ae for 39 '3
i3t 7t I1g 3f= Arfas AAS 993 A JE-f8u3 U Ao
I, 1 -2 wHETS', ¥ 39 '3 wifiEAT R e Aeeht

I5, gt & 24 & fog Higar Jer 3 fa G & Ass &t difde
T iy it & SiSt At 89a & s /o iy it e fer A
&9 3w a3 stz famir A w3 mree figsrdt & 53t ardt 7
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1.3.

1.4.

1.5.

lineages and it is likely that they would have
derived their knowledge of Sambhal-Seva from
a variety of learned figures from these lineages.

Bhai Gobind Shah Singh was a close sevak of Baba
Shaam Singh who personally carried out the
Sambhal-Seva of Pothi Sahibs at Baba Shaam Singh Ji’s
Dera/Dharamshala during the later years of Baba
Shaam Singh’s life. There are a number of manuscript
Pothi Sahibs, including Sri Guru Granth Sahibs, which
can be found in various asthans, particularly in
Anmritsar. It is likely that they were encouraged and
perhaps even trained in this seva by Baba Shaam Singh

Ji.

Giani Gurnam Singh Ji Sampradai Bhinder Kalan
(~2020CE) was known for their skill in repairing Pothi
Sahibs and in particular Sri Guru Granth Sahibs.
During their time as a student of Sant Giani Gurbachan
Singh Ji Khalsa, he was already known for repairing Sri
Guru Granth Sahibs. As a nomadic Giani, they would
travel from village to village performing Sambhal-Seva
in addition to Gurbani Katha.

It is evident and clear from the brief outline given
above, that the ethos of Sambhal-Seva is deeply rooted
in the Sikh tradition. On this deeply rooted plant, Pothi
Seva has grafted many useful methods and techniques
derived from various global conservation traditions,
which have been accessed through the study and
research of literature and learning under a variety of
experts. This includes the traditions of paper

conservation in East Asia (Japan, China and Korea) as

1.4.

1.5.

famrest Ige™ fity i Ayerfe 939 st (~2020CE) TEt
AT W3 UH 99 7 I1g J(8 ATfIs S HIHS 996 © Iod
ZE AE Ae AS| A3 famirat II9s96 iy ft ugar @
fefenrgs =, 89 ufast It /f g 9ja Arfos 7 <& w1z B8
e 7S AG| aTHed fimrst Je @ a3 Qo sz ara
ASS-AT dI¢ W3 9Tl I8 & JI<|

HIS-AeT € g3t S 7 iy Yuar feg Sg3 W I
W3 IS § FBHEY i3 I ot & T Sl -2
HI® yduare’ 3 fonr famr 3, 7 1 {03t A3t & wiftmls,
uH, W3 -2 Hiiag € nErerel I fide enrar YU &3
famr J1 fer S ygst edr (Aurs, Sie w3 ddhm © &8
&8 YU <9 I9 ©F ATS M Udude! BTHE I61 gad 3
foreed aBgaHE W3 HigHd 299! Hadh e’ fean3
TIREK FA-fI3 ude feRH 39 '3 HI3=RYIs I3 fen
S AT &8 R S5 Arer grdier | ad & W, fan &
YT T fiAet 493 UE A= ATerat § foi & AHdEr
feg g 3, 67 &% AT &% U wrger grdte Il
WA HIST § HI3TYTs ATTes sEmi @ 3 AHfgwr Jrer
gdter J gt T fimis Ags AT & fify uduar fiig =fder
J| o IBTS fImirs B v 3 ufost, GUg fiE3n Gerags
€r A GuzET MHaTSt w3 fedv € =93 a9a 3T Hi
TIds B4, I8t difde wa ffy ewrgr Sors 13 At aig 9fF
7o, ffg TonERe I A 86 S Tdl ean e I8 o% g8
I S 293 JI6 ©f AfFH SSt w3 Hy 39 '3 §I &t
WHS GATST (We-we eugnie) '3 wads ge34 ©f <93
99 HF Hoe o dAfr 13t
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1.6.

well as Europe. From Europe the philosophical
research-based approach developed by experts such as
Christopher Clarkson and JA Szirmai is particularly
important and should be given utmost respect, as with
any expert, from any tradition whose expertise teaches
Pothi Seva sevadars. Such experts should be regarded
as vital tributaries whose knowledge flows into the
Sikh tradition of Sambhal Seva. Prior to the influx of
this global knowledge, the examples given above show
that Gursikhs involved in Sambhal-Seva carried out
this seva using materials and methods which were
available to them at the time. The Sri Guru Granth
Sahibs restored by Bhai Gobind Shah Singh, for
example, show that they sought to use good quality
handmade papers and re-bound using a structure
based primarily on their original construction (minimal
intervention).

In the present day, Pothi Seva has access to a far greater
selection of materials and technical methods which
allow us to preserve a much greater proportion of
original historic material so that a greater variety of
historical signs and marks can be witnessed. These
signs and marks help present day Gur-Sikhs to connect
with the historical past. The importance of
remembrance is evident throughout the Sikh tradition.

1.6.

it Uare’ 2 I w3 ueaE ST ude JI TACS &3
HS fef3TAd Mt © Sg< & Adftm3 JuT S Arat
HIE 39 S0 7t I oA @ o 7 wifed 3 9 U
IS € ©IHG JIT I6, B & ff3aAs faram w3
ﬁwééuﬁwar%eueaﬂ?sﬁmwéam@afsﬁw
%H’ﬁwméa;mfﬂwzgfé@mwmwﬁ%ﬁﬁm
98 Io| fusd A € Iafid’ & W 596 T HI33™ 4 fitd
ydygr &g miae I

Sambhal-Seva Philosophy: Unity in Diversity

1.7.

Pothi Seva welcomes Vidyarthis from a variety of
backgrounds to become Sambhal Sevadars, regardless
of sex, race, religion or ethnicity. Any individual who

ATS-AT T IBAS: Mo © Idl 8937

1.7.

UH AT {891, 5AS, U9H 7 A3 ©f Uded o3 faat, i3S
ATTT ge6 58 ff¥s fugaz @3 fefanrggmt e g3
FI<t J| 3T & feong St 7 HIs-AT fiysr gder 3, ©
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wishes to learn Sambhal-Seva is welcome to join Pothi ATEd o1 US AT 99 7S JE 38 ATWIS J, °93 €9
Seva as a Sevadar, provided they show a willingness to et AT © i3t & use 596 ©f e fod| o, 39
adhere to the Pothi Seva ethos. However, tobacco users SusazT=t '{5 R AT Fg A 8= S Ha<t I
re forbidden rtici in thi
18. TIT4S5HISATTI § oA RSasr s A3 303

1.8.  Darja 4-5 Sambhal Sevadars (please refer to the end of Jer grder I w3 fog weld see gdier J T g & He's
the document for the definition of the different levels of RATEI WUE WY $ QU H wiSdl HIJHH & 93| €I+ 4-5
Darje) should be particularly aware of this diversity Aeed E o wEd gTgE € iy ATt I fa Arg
and ensure that no Sambhal Sevadar is made to feel fefenrgg & a3 sit3T A= w3 8 & Rfenr ors
excluded. Darja 4-5 Sevadars have a core responsibility FI& T Har fid3T A=
to ensure all Vidyarthis are made to feel welcome and
given access to teaching. 19. fegdAs=I T, g U=t Ae fan wAes RE 98 I 3 fam

1S9 s v AErad Hawe' J i feg U8t Aer 2 fo vt

1.9.  Itis possible that, in contexts where Pothi Seva is oI 3 I IH IS 1 5B &I 7 Aae, €8 g% [Fa3=r
operating at an Asthan, there may be a specific local J=Iimif| BeTIaE &, I% wHE'S fige wifiEordt fHwr & Gt
protocol which is different from Pothi Seva’s own views AT feg 7S JT B4 A3 © AT Jol fg st AT e <A
which cannot be altered. For example, some Asthans I EII I
may only permit Amritdhari Singhs. This is outside the
control of Pothi Seva.

ambhal Seva Philosophy: Mem nts and Teacher IS AT g8Ae Ned, fefonrgst w2 wiftmmig

1.1.  There are two types of Pothi Seva membership; 1. U= AT Agafiny it S famit Is; Arorgs w3 ersdl
Ordinary and Donating. Ordinary Members receive ATges Aeg f3Hdt ufgar yus dae 96 w3 3T gt erey
quarterly newsletters and do not contribute financially, &t fee I6, A=Y e T8 Hed fabrdea yu3 J3e 96
Donating Members receive newsletters and also W3 TALY 3 fée Ia| T fIiH © Hag Ags fefenr @
contribute financially. Both types of members may also fefeowrgst & g Ase Ia)
become students of Sambhal Vidya. 12,  Hs Rfonr g g Us A v fod Yy l{lﬁﬂﬁ J| HIS

1.2.  Teaching Sambhal Vidya is one of the main purposes of fefonr @ warg 939 feg ad & fenag 393 HIs ATeg
Pothi Seva. In the vast field of Sambhal Vidya, no ESE 33 '3 HIS fefonr @ miS ferAsg & S AHSE T e
individual Sambhal Sevadar can necessarily claim to &t I9 AT 3| Y HIS AT & 3 WE Wy $ fefenrast
understand the entire vast expanse of knowledge. All e gdie 3 RA S o5 Ags AT o fegA {53 3t
Sambhal Sevadars should consider themselves TOIT| 89 W3 3099 © &S UH AT © AHTT famirs I9
Vidyarthis. This will ensure the continual growth and 04T I fod ©IA € AT § &= W3 U ISt §




£S<t

et Hzw

Last Update: 27th December 2024

Jasdip Singh

1.3.

1.4.

1.5.

development of Sambhal Vidya. Through research and
experience the collective knowledge of Pothi Seva will
increase. Sevadars of all levels are encouraged to share
new ideas and techniques. Darja 4 and 5 Sevadars are
required to apply their wisdom to assess any methods
which are significantly different.

Sambhal Sevadars who progress to Darja 4 and 5 may
attain the status of a teacher. Traditional Panjabi words
which signify the status of a teacher can be used by
other Sevadars to address them. e.g.: Ustad, Bhai Sahib
etc. However, there is no compulsion to use such titles
and, furthermore, Darja 4 and 5 Sevadars should
continually see themselves as students and seek to
learn from all Sevadars at the Asthan regardless of their
Darja.

A separate category of student is the ‘intern’. These are
generally conservation students from a non-Sikh
background who wish to develop their knowledge by
learning at Pothi Seva. Pothi Seva welcomes such
interns over the course of the year, provided they are
not smokers/tobacco users, compliant with Pothi Seva
and local site ethos/maryada, and respect the sanctity
of the work which Pothi Seva does.

Pothi Seva is able to assess each request individually
and provide a stipend to assist with accommodation
costs and local travel costs. Air travel costs cannot be
covered by this stipend. The amount of the stipend is
calculated based on approximate rental costs and will
be adjusted accordingly. Only one intern is accepted at

1.3.

1.4.

1.5.

Ut AT fog A9 9o grdier Ud TSI ¥ W3 U B ART T §
W IS © &% faA & 993 &= 77 263 3318 § Uguse
e I

IS ATTd 7 TIA 4 W3 5 3 394 gJe I, B

Wit B E9H Y3 S A I6| USUTEIS st Hee
A wiitmmug <t AfFSt $ T9AER I8, 896 § Heus sd6 38
TH ASTTT ©WTT 793 AT SR Ia| fris: A3 wifes| ug
WA QUi & =93 396 ©F A8 HAgS ol I3 oA 3
fegrer, oA 4 W3 5 ATT T § BIIIWUE WU §
fefowrgst & mige gdier I W3 WHE'S © AS AT 3
e < i II8 ordiel 3, 99 8T ad < I
fefenras < ffd Sudt et 'Regs I frawH 393
-y flgaz =3 fefowgst JR I A Ut A feg g &
WUE s T feai a96" Tde I| UH AT 7S @ 89
Wi ffegsd T a3 ga<t J, IHa3 €9

fragcsHl/ 39S € 233 936 T8 & JIE, AEGS Higwe"
T WEY g3 W3 UE AT @ oM ©F U333 T Af3ag dae
J=

UE AT, fggrfen @ yafon w3 Agred Wr3dT © uafont g
AT 996 B8 B THler YT ad AdeT J| I w3d' 2
Y39 for Tiie fog &t wr AgR| Tie ©f J9aH wieds fags
T P WO '3 I NI gIfed J fa feg IaH g we I
Al I WA 83a™-T3™i © wrard '3 WZHAS A3 AR
31 A wHE'S f9 foR & 7 fige i ffeas § Adtarg
13T Aer I w3 Hger witesH mda YFt Ag 2 J)
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any given time at a Seva Asthan and the current
maximum capacity is two interns per year..

Pothi Seva Sessions:

1. Open Seva Sessions:

1.1.  Itis necessary for an Open Seva Session to be
supervised by a Darja 4-5 Sevadar for the entire
duration. During an Open Seva Session, any new
Sevadar is able to join. It is expected that a Sevadar’s
first session will primarily involve shadowing Sevadars
and being introduced to the Seva Asthan in general. A
Sevadar should not expect to begin any hands-on Seva
in this first session. A Sevadar should only be assigned
a hands-on project once they have completed the
membership form and been inducted into Pothi Seva
via the Sambhal-Nama document.

1.2.  Sevadars who are salaried are collectively obliged to
attend Open Seva Sessions, and Darja 4-5 Sevadars are
permitted to undertake agreed hours of paid Seva, in
addition to the Open Seva Session times.

1.3.  Photographs taken during such sessions should all be
uploaded to the Pothi Seva drive and except for the
official Pothi Seva account, they should not be posted
on any personal social media accounts.

2. Technical Vidya Session
2.1.  Inaddition to the Open Seva Sessions, a Seva Asthan

may also have some set Technical Vidya Sessions where
Darja 4-5 sevadars will teach important technical skills.

1.

2.

U= AT AES:

¥3 AT ArG:
1.1.

1.2.

1.3.

i3 I8 A< Ars § g5 gt 88 e ©ar 4-5
AT ©vdT f&IITdt a9t vt I i ¥8 Aer
AHG BT, I8 & o ATTd ITHS J AFET J1 5%
ATeg § Ufd® ARG RT JI ATT 9 2 &%
fETRmir 24T W3 AT WHE'S &' H'E Ja=rfam
AT &2 ATed § for ufad Ans R o J=
AT 5 996 ©F OHie &df agat grdiel o< Aeed
& foam Oet Arfgs T AT orgd 3 At e grdier
J 7 QT AEafind Tar § 39 8- 96 w3 HIB-aH
TASRH § UFS W3 AHSE © '8 UH AT {9 11
J AR Ia

AT ARG 98 AHS JT Hgat 9 W3 T 4-5
Aererg § 8 AT Ans @ MY 3 fesrer, AT R 39
AfTH3 I8 g 42 596 & feAw3 J

feg ¥ AT AHG © S9's fie SAdigT UH AT @
drive feg Tar Jeh grdieh I, w3 Ut AT e
Wigara3 warge 3 g fan fo vt Ans iz
wage §La fai & AT € 3FE9 § Bt ugE
g
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In these sessions, repair and binding techniques will be 21. YB AT Ane 3 g, AT wiHES K9 g% IFa! fefenr
taught as required. The topics for these sessions are in a AHS (technical workshops) < J AE I6 8 Ta9rm 4-5
separate column in the Sevadar Training Program. The ATed I3 ATEST § Agdl 3adtdl gad frar@Edl fogt feg
timing of these Technical Vidya Sessions can be 87 WA HoH3 3 fisedd e 39 S A AT et
arranged flexibly by Darja 4-5 sevadars through QEIEI"'H &9 g 23 o IS Ta| foat 3t fefenr AHS
consultation with the Sevadar team. Ideally, there T HH ATT CHH &% ASTJ-HASY' ddd ©ar" 4-5 ATe'd’
should be at least 2 such sessions per month and paid T3 I A I&| WEdHd 39 '3, PEIRISIIH weafe 22
Darja 4-5 Sevadars should record such sessions clearly WiAJ AFG IE TTE 96 TI 4-5 AT § Wi Ans' §
on their time log spreadsheet. WE AHF 841 rsHie '3 AdEe 39 '3 fgaras sga grdter
3Ji
3. Likhari Sessions
3.1. These are sessions where Likharis (scribes) are taught 3. feudAus
about the skills involved in preparing a
well-functioning Pothi Sahib. Such sessions can be 31. oo 89 Ans I fHa feurdt § B Hed yam I <&t Ut
scheduled flexibly by Darja 4-5 Sevadars and may take Ao & gege T3 frugrd fd 3t Areaft wiind Are & Tanr
place simultaneously during an Open Seva Session if T 4-5 ATEd enT fou3 i3 A AaeT J1 Add Jg fodsr
no more than 2 Likharis are being taught. Paid Darja 4-5 fourdt fiver grder I @A & U8 A ARG © fog & = Aaer
Sevadars should clearly record such sessions on their J1 35U TH TIT 4-5 ATTI § I AEST & et AH
time log spreadsheet. B3 IFHie '3 AiHe 39 '3 fde grdter I
4. Additional Sessions 4. TOIAES
4.1.  TItis expected that paid sevadars will run additional 41. eI AT I X Ioug TY ATTT IE3 BIG Y AT
Seva sessions during the week. These are not ‘Open AHG gegedl fog for 39 U8 AT AEs' odt Iol B Hats
Seva Sessions’ as such. Unpaid Sevadars who have <t fimre K9 U8 AT Are’ €8 THS JE €8 9o 3oud
attended Open Seva Sessions over the duration of Y At ?_':_3 niftargs 39 '3 feust/ers=fas (e
Imonth are permitted to officially join such additional Ugrfes § §igs 596 @8 9" 4-5 AT'TT © §&J' ' 8A%)
sessions with written documented consent (e.g.: a AfTHS &8 wifrid Y AR R8s JE & forms E31
message or email from a Darja 4-5 Sevadar notifying Hdi TR WHES € T 4-5 ATTD WHE'G ATTd §
the Panchayat). Darja 4-5 Sevadars from other Asthans T 4-5 3 UJTE [SY HET II6 B8 HIIRIHS W3
will also be qualified to assist in guiding and training e 2 38 v I
Asthan Sevadars to help them reach Darja 4-5.
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1. Pothi Sambhal Sevadar Darje (Technical Levels) U= A8 ATTd ©d (3datat Uad)

1.1.  The levels provided below have been detailed to 1L1. AIET < 336t § suE 38 Iot i3 wafmit T 2ge fii3T
provide a pathway for the merit-based progression of famr J1 fo & Tan © ATeg § I5ud 3t 7 Aaet JI
Sevadars. A Sevadar in any given level may be paid or ATed § 3oud HBe! iy o3 o8 AfoHs 3 gra3 AT
unpaid. To be paid as a Sevadar is entirely in Sikh T HY I8 Wit 3tHe yast R & I Ieg & Y3
philosophy provided the Sevadar primarily considers
the payment as a secondary fruit of their Seva, the 12. foourgad I&t o3 eafmit § ugs 28 UE AT_HAI'S
primary fruit being the spiritual fulfillment and ATed fHETE JaaH' § < wgd =H| fHa3 AT wHE'S
conservation of Virasat, which is achieved through HEUS™ © Ufg® uz™ €9 Is, fH8 J8 ©977 4 77 5 ReTg
Seva. Hoe &1 I8, WAE'S © A 3 €9 T9d © AT Usl Arfae

IA S YU3 AT W3 TUH SI6 BE mit g3 Ia|

1.2.  Please refer to the ‘Pothi Seva_Sambhal Sevadar
Training Program’ when reading the descriptions given 13. U= AT Agafiy e S famit Is; Arorgs w3 eRsd|
below. For Seva Asthans which are in an earlier stage of AT9s AE9 30t ufgar yus o 96 w3 3 gt eAsy
establishment and where there are no Darja 4 or 5 &t fee I6, TAeY T T8 Hed fabrdea yu3 J3e 96
Sevadars present, the highest Darja Sevadars at the W3 TALY 3 fée Ia| T fInH © Haa Ag fefenr @
Asthan are authorised to receive and return Pothi Sahib fefenrgs=t € g Ao Ia|
projects and other similar basic tasks.

1.3.  There are two types of Pothi Seva membership;
Ordinary and Donating. Ordinary Members receive
quarterly newsletters and do not contribute financially,
Donating Members receive newsletters and also
contribute financially. Both types of members may also
become students of Sambhal Vidya.

1.  The Main Steps in a Seva Project: AT IId © YHY IEH:
1.1.  Receiving a Pothi Sahib Project
1.1.1.  Custodians of Pothi Sahibs must ideally contact 1.1,  USRaEfggagd Y3 I J8
Pothi Seva using one of the official email IDs or 111 U AfoTs & AT 99 Hge IUT @ Are &
phone numbers. Darja 4-5 Sevadars who have Wi g3 s WSt At 2o 89 © It Us AeT
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1.1.2.

1.1.3.

1.1.4.

access to these official lines of contact are
authorised to instruct custodians on when to
bring a Pothi Sahib for Seva. No other Sevadars
are able to authorise the receipt of a Pothi
Sahib.

Each Seva Asthan should have an “Arrival
Guide” document which clearly instructs
custodians on how to correctly and safely
access the Seva Asthan.

When a Pothi Sahib is received, it should be
initially recorded into the ‘Log Spreadsheet’
and given a number, followed by entering its
basic details. Each Pothi is given a Pothi Seva
Project Card which remains with the Pothi
Sahib for the duration of the project. This card
will be signed by the Sevadar who receives the
Pothi for the Seva and the custodian.
Immediately after the handover, 2-3
photographs should be taken of the Pothi and
the card, ideally on the same date it has been
received.

A new Pothi Sahib written by contemporary
Likharis can only be received by Darja 4-5
Sevadars, if it has been checked for major
scribal errors by any historically recognised
Sikh institution. This could be a traditional Sikh
Sampradai ranging from ancient organisations
such as the Udasin Panth, Sevapanthi, Nihang,
Giani Sampradai to more modern Sikh
institutions such as the SGPC. This is an

1.1.2.

1.1.3.

1.1.4.

&8 HUI IIa" grdier I TInT 4-5 ATed frigt &
ATt § fog fogen B S8 witargs I6 fa AeT
&d Ut Arfos & o fenwrge grdter J1 fan I gan
e ATeg § e Us 3 U Arfog AT arad B9
fenwrger ot rdter

Jer grdier I fAA © feg AT wAES 3T AT w3
HIM3 B91 &% UJde I3 rreard! fe st el

e U Arfos yuz I 3, 37 fomd ufast &ar
Hed! ArEardt ©aH &St ARl 99 s Oet & g ust
A I g3 &t i3 A= fr QU fineg
ATTI W3 TV & TASHS JITT| YU 96 3
333 U it 2-3 I 3T BE A, A ST &
Ut Arigs YUz I IR

=T TIA" 4-5 ATTI @ YU S A
AaEmt I A faR fef3ara 39 3 wasryus
HAEr enrgr g fsg3t s Sv €F /g J gait 3l
fog g uIugr3 ity Augew J Ade! J fAr 9
Ydie AREe, fe fa @ertes UF, fodar fiy,
AeniE, st Fugefe 3 8 3 39 wiofes fiy
Aree AR fa gic yar des, wa.AL A AL, vz
NI3S A5 wifes TS I6) fg st 3 &die
Jg fou3 JE 8 8

for Fordl T TRzl g3 e U3d, eA3us H
Had © gy 9 yors i3 Fer grdier JI w3
eIt & ninder &TH w3 3did § UEr @ i By
gt J|
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3. Pr

1.1.5.  Atany given time, a Seva Asthan must have no

2. Storing a Pothi Sahib Project
2.1.

rin mbhal Pr 1
3.1.

3.2.

essential requirement for all newly handwritten
Pothi Sahibs. Documentary proof of this
checking procedure must be provided in the
form of a duly signed or stamped letter.
Additionally, the name and date of the Likhari
should be written within the Pothi itself.

more than 1 larger Likhari project (i.e.: a Sri
Guru Granth Sahib ji or similar sized Pothi
Sahib) and 1 smaller Likhari project. This is in
order to ensure priority is given to Sambhal
projects.

Darja 4-5 Sevadars should advise on where a Pothi
Sahib is to be stored. Sri Guru Granth Sahibs, Dasam
Granth Sahibs and Sarbloh Granth Sahibs should be
kept underneath a Chandoa Sahib. If any Pothi Sahib
has fabrics or materials which could be immediately
damaging, they can be carefully removed and returned
to the custodian.

A Darja 5 Sevadar is permitted to allocate a project to a
Sambhal Sevadar.

Before commencing the Seva, a Sambhal Proposal
should be written. This can be drafted by a Sambhal
Sevadar of any given Darja. A Darja 4-5 Sambhal
Sevadar is authorised to check, sign and pass on the
proposal to the Mukh Sambhal Sevadar (currently
Jasdip Singh). The Mukh Sambhal Sevadar must have

1.1.5. fIA S AR, AT wHE'® fAge g 23t wigfad fSurdt

<t Ot (fA<: 69 31g 3fF Afas A 3d I 237 9fH)
w3 g 22 wrgfes et I for T usvins g 3
fa Here arant § onmt ufos &3t At A

AT € BI'6 U= Arig" < Adfamr

2.1.

9T 4-5 ATTd § RS T g J i Ut Arfas & fam
Ry e 31 I1g IjE s, T ofE Ao w3 AIEd9
djE Arigs & g Ao € ' Sfemir AR A faR Ut
ATI" @ ©d Wi JUFT I= A 878 TS Ugg Aaer J,
3 QI5" G I 7T AT I W3 JHRB S AT TUA AT
A AT J|

HSS YASE {3 ST&

3.1.

3.2

3.3.

T U AT g $ JT ATE T § W I AT g g e T
wifgerg J

AT 7Y I3 3 Ufas, ffd Hers yrs< fBfrmr Arer grdler
J g faA & Ton @ HI'® AT I en T g a3 7
ASET J| T3 4-5 AS ATEd § HY AT ATed (fA 28
AHEY fiw) & yAS™= € 779 996, IAS™HT 996 W3 UH
I36 T WS J| o HIS ARG & WU YA & 7
oA saidl ©da © ASed endT €A3H3 JJ'8E gidie I&|

HY A98 ATed 3 YA Yu3 It 3 Smie TR § &9
AIHC {9 7HS S9& gder I

HIS AT ©d% < foud

4.1.

AT BT6 UBE i3 7e T8 [SHHE W3 Haw=r 391 8
feg &3 et A
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3.3.

4. During Sambhal Seva Practices
Please refer to section 8 for guidelines and practices to be adhered to

when completing Seva.

5. Sambhal-Seva Completion Documentation
5.1.

5.2.

6. Sambhal Asthan Finances
6.1.

their own proposals checked and signed by another
Sevadar of the closest Darja.

The Mukh Sambhal Sevadar is expected to check and

edit the proposal once it is received, ideally within 1-2
weeks. The finalised proposal is incorporated into the
Log spreadsheet.

At minimum the post-Seva columns in the log
spreadsheet should be completed. These can be drafted
by the main Sevadar completing the project (any Darja)
and finalised by a Darja 4-5 Sevadar.

Any material which could not be re-integrated into the
Pothi should be stored in a bag or envelope along with
the project card. Such materials constitute a future
research resource and should not be discarded.

Pothi Seva Asthans are all funded centrally and
purchases must be authorised by a Darja 4 or 5 Sevadar.
Darja 1-2 paid Sevadars are authorised to purchase
small equipment and materials up to the total value of
Rs 10, 000 as required. Darja 3-5 Sevadars are
authorised to purchase materials and equipment up to
Rs 50, 000. Purchases exceeding this amount require
prior authorisation from a Pothi Seva Panchayat
member.

5.

6.

HIB-AT AUIS3™ &8 oA

5.1.

5.2.

B3 mFHie R We-de Une-Ae” I8H Y i3 A gdie
%|W€Wmﬂmamaﬁﬁ(mém)
4-5 B9A T8 AT & At s B8 T AR

Jet & MIE fA & U S8 garaT Afw &t A AeeT I,
8n & Y I193 © '8 AW A g 3, faR sad A
I 2 feg) wiadh miadh 3f3Y 8 31 AY3 T 3156
Fgemit g& w3 fagt § Ie &t 3T AT grdier J)

HISs WHES feg i o ugsig

6.1.

6.2.

6.3.

6.4.

6.5.

UE AT wHES $ A 33 dedt 39 '3 83 A I8 S
1-2 T90 T8 ATedt § BF WgHT 10,000 JuUe & I8 dH3
39 T 8¢ Guads w3 AHIIS Udies 58 Witard3 I6| T
3-5 ATE' 50,000 GUE 3 S AHIIM W3 A-ATH'S
yJtee o8 wiftaras I frr IaH 3 0 S ydlee <t s
UE A Uorfes Heg 3 ufas witerag € 33 J<t 3

Uet A T fog s a3 3 i3 Ut Ae enrer 3 & e
forfas 813 7 SF &% &dl B o137 Arer grdter| U8t A
TH FuSn T THST §I13 I, U9 A 69 3¢ 2 @ wHdE
I, 3t O AT @R U3 & 2498 &8 AT § YT 34t

A FHTfen 3 Ty 3T R, AT ATTd’ BEl foA s araH
& Y3 I3 BE Igrid T © w3 a1 I

UE AT B8 T6 996 © 9996 69976 A HaI3 Heg
gAdie '3 fedacrfsd v ferdt € 233 59 Hale I%1 3793
S Ha3 9 uavis 313 IA iHed s & 93 39 Aae!
ol

93 {9 Ha3 7 3 dedt U Aer ur3 &9 fifor 99 fieg
9 AdS! I A €90 4 W3 5 ATEST eWdT SRS I8
HH-AHS w3 AHAIST & T wdie At I wifadt 3er g et
AT T AYIHIE '3 ©IA 137 Aer gdter I w3 A AgeE 9=
3T ygot =t i3t ArEt gl
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6.2.

6.3.

6.4.

7. Travel and Accommodation Expenses

7.1.

It is a fundamental principle of Pothi Seva that any
project should be undertaken by Pothi Seva without a
fixed cost or fee. The custodians are welcome to donate
to Pothi Seva, however if they do not or are unable to
so, Pothi Seva will complete the Seva with the same
level of care.

It is not permissible for Sambhal Sevadars to prioritise
the completion of a project simply because the
custodian offers extra payments with the intention of
having their project prioritised.

Custodians or Sangat members wishing to donate to
Pothi Seva can use the electronic donation mechanisms
on the website. Sangat in India can either do a direct
bank transfer to the central Pothi Seva account or
directly purchase equipment and materials specified by
Darja 4 and 5 Sevadars. Such donations should be
recorded on the ‘Pothi Seva Donations’ spreadsheet and
issued with a receipt if possible.

Pothi Seva is able to reimburse Sevadars for their travel
and accommodation expenses under the following
conditions:

-The Sevadar has attended at least three Open Seva
Sessions and been assigned to a particular project.

-The Sevadar has sent receipts/evidence of the

expenses incurred.

39" W3 9o © ua9
71 UH AR I3 Bt 73t wiits ATeet § G5t © w393
IfTe 2 ygfon S wefedlt 996 © War o

Jrae s foga3 &3 famr I

-AITY & HIY &M IHITT/AE3 SR IS

I 4-5 ATES & A3 § Hagdt © I3 I, fog weltet serfenr I f3
feg Aoz Averd © 3833 R Wudz St famr I w3 ferg

A {9 Ts 3T famr I

fgarfen T yafon © 39137 fAge 8 M &8 3™ A Faer J AT
ATeg Y3 Ig3 we-de fF6 Ae Ans' &g 7as Jer J1 3-4 Wifomt
<t AT & Ane [ifen 7 Herer 31 w39 T Haor =t

fIofon @ ¥g9 1 E9w 4-5 ATTg w3 Ugfe3 gg3 fmrmer Je &
HB'IE JI IS, B T YT FI3'G &1 o137 Ar<dr|
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-A Darja 4-5 Sevadar has approved the evidence,
ensured it is uploaded into the relevant Sevadar’s
folder and inputted it into the spreadsheet.

-Accommodation expenses can only be paid for periods
when the Sevadar attends at least three Seva sessions
per week. A “session’ constitutes 3-4 hours of Seva
(excluding breaks). A travel expense can also only be
claimed if the Sevadar attends for 3-4 hours.

-Accommodation expenses which Darja 4-5 Sevadars
and the Panchayat assess as being excessive will not be
paid in full.

1.  Sambhal Asthan and Sambhal Sevadar Guidance 1. HIBWHES W3 A8 ATT I 84 foden
The following points serve as guidelines. Depending on the locality of | I&" i3 &3 fogeH AHS F HIR TS| AT WHE'S © 398 HIS § ANS feg'g
the Seva Asthan, the guidelines can be implemented to varying degrees. | &, gt & fimiey € &8 &gl s9e" gl J1 Y As® AeEd T fog a9

However, it is the duty of the leading Sambhal Sevadars to aspire to g 3 = 8a fegs’ fsgen & §<u EL L B II6 T ffeT JuE| fagur J9a
implement these guidelines as much as possible. Please note, for &< JJ, ATS 3T L UE FI"ﬁI‘E[ HYE 35 i3 urs f¥g i 39 '3 =af3nr famr
simplicity the word ‘Pothi Sahib’ is used generically in the text below J U9 for 898 & I 98 Frio" 7 IR I3 9jF Ariog S S e /7
but this label can also be extended to Sri Guru Granth Sahibs or any Aaer J| for 88 Jot i3 593 A Hs AT Yrdct &8 ASUS I&|
other Granth Sahibs. The points below therefore relate to all Sambhal
Seva projects. 1.1. 8 AsT IR AT wrEs ST 53 5% 3 AT 39& B8 w3
IIH €3 56 3 AT 996 B8 A Ju3 Jeifeg Afenfas
1.1.  Where possible a Seva Asthan should incorporate a 3I& B8 9 IS AT 296 A g 3jF Arfos & wes fSg
combination of floor-based seva stations and seated g anft &7 e, fe HIR 3 T UFET (7 USSES A6)
Seva stations. To ensure that there is no perceived o 939 @ fegarg SIrfen 7 AdeT I
reduction in the status of a Sri Guru Granth Sahib ji
during Sambhal Seva, a nicely designed curtain (or a 12. WATEI6,rc fid &8 U ATed Iwd J, 89 wew K9

portable screen) can be positioned between the 2 areas. dI936 A 95 $ &t Hee grdieTl fAde I 926 ©f 293 I
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1.2.

1.3.

1.4.

1.5.

During Seva, when more than 1 Sevadar is present, it is
recommended not to listen to any loud kirtan or katha.
However, Pothi Seva will allow its Sevadars to listen to
kirtan, katha or instrumental music using headphones
only. Additionally, as soon as a second Sevadar enters
the Seva space, the first sevadar must remove their
headphones. to speak to them. This is because a Pothi
Seva Asthan should be a collaborative Seva space
where through mutual conversation, Sevadars must
learn from one another within an atmosphere of mutual
improvement. Darja 4-5 Sevadars should also not use
headphones during Open Seva Sessions as it is their
responsibility to be present to guide other Sevadars.

During Seva, each Sevadar must wear their own or be
provided with a clean Hazuria. Other clothing to be
worn must be modest and not revealing.

Sevadars must all interact and speak to one another
with politeness and respect and make every effort to
collectively improve one another through kindness.

The Seva Asthan is a space for learning and it is
possible that Sevadars will have conversations about
Sikhi related topics; however, Sevadars should
collectively aim to ensure that conversation does not
deviate into slander or gossip. It is the duty of Darja 4
and 5 Sevadars to gently and wisely intervene in such
an instance.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

1935, I8 7 W39 Hafts gea & wen I A B & g
ATTY AT AFG {9 eds Jer J, ufad ATeg § 6%
&8 3% 936 B8 GIo' © IF26 § Io@e gdter J) fea fom
e J 61 U=t A @& wAgs feo i Afgudt AT 7gs
Jergrdier I fan feg Aeead wuR 3is g3t I, Fog ©
HJE 99, 5 gn 3 fHuR Io| TSI 4-5 ATed’ 98 A"
ARS 836 I35 < 293 odl a9t Trdiet I fagfa gn
ATEI § HIIRIHG I 8% & frtierdt J1

AT 2976, I REET WIUET A'E Jgomi UfgaT & Jue '
o' & i3 A=) gl U Aredht @ e W3 AT § BT
WEH'I o & FuE| A8 I YA Il &1 |

W3 fe2a9 I3& Trdier I w3 efenr enrar AYfas 39 '3 B
TH $ AU9S T W36 S5 I 3

AT wHE'S fids T Ags I w3 A< J & Aewg fidt o
A3 fefimit o3 Iiee3 34l ud Agdl 3 T Aeerat §
feere =t Jizers, féfonr 7 9ty 3 uS Sfgsl e e 4

W3 5 ATTI T IId J & 8T wift Afa3t 9 33 wisAg
ey o5 TUs € Ade 96

I e HI's AT § Iod UH Afas < 2498 w3 s
S 6 AHrs3T JuEt Tt Il

ATTG §WUE I8 § Ul &% Tall 39T A'E J9%T gdie I
w3, fifg Hee 32, Wﬂ?ﬁ%ﬂéaammm
A1 = g, I wiosr 9 ot @ Huss & Jore o8 I
(F /3 foa9) & Fage gdter

T A 3 T fSHfe3 Fara €3 JIfimr A2
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1.6.

1.7.

1.8.

1.9.

1.10.

1.11.

A Sambhal Sevadar must apply the same quality of care
and attention to every Pothi Sahib which they have
been assigned to.

Before commencing Seva, each Sevadar should wash
and clean their hands thoroughly with water and,
where possible, also their feet and face. Any cleaned
area hands (or/and face) should be dried off
immediately to prevent moisture exposure to the Pothi
Sahibs.

Items such as pens, ink, food, drinks, coats and bags
should be kept at a distance away from the actual Seva
space at a designated site.

Any Vidyarthi is permitted to attend a seva session
regardless of their background. A Vidyarthi may be a
Amritdhari Sikh, Sehajdhari, Kesdhari, or even a
non-Sikh. Individuals who are smokers /tobacco users

are not permitted to be Vidyarthis.

The surface which is used for Sambhal Seva should be
cleaned with a damp cloth and dried with a dry cloth
prior to commencing Seva where possible. It is not
always necessary to lay down a plain cotton table-cloth
as this can sometimes cause difficulties during Seva but
Pothi Sahibs should not be placed directly onto a work
surface. Alternatively, a piece of board or card should
be used.

Sambhal-Sevadars should aim to value and care for
ALL Pothi Sahibs regardless of their material
composition, textual variation and historical context.

1.9.

1.10.

1.11.

1.12.

1.13.

forA 2t fefenrgst § @A < fugds € Ugea o3 et Avr
Ane 99 7rHs I & fearas J) fefenrgs wifizardt,
AfgATSt, AT, Wiy A JI9-fiy & 3 Feer Il
frargesHl/ 3ag € €33 36 T fanad § fefenras
g=5 O a3 &t )

HIS AT &Y 93T 7 Il Ay’ § e S Hse J=, AT 5d
995 3 Ufas {918 U &% Ag 99" Iraer I w3 Ha U
&8 gIge grdier J1 AreT H3t gred ¢ fRege 9AH wgdt
Kﬂwﬁ@ﬁﬁﬂwa@wﬂ@mwww
I U9 U Arige AT '3 U &t Suer grdier 31 993 A
q'ds;?@ach'eaﬁwwa‘?ﬂ?ﬁl

HIrg-Reeat § A Ul Ao’ € 9239, s ST w3
fefsorre fuga & udea i3 fas Gast & aea w3
SHITS IS TrIiel J1 HTH 39 '3 HISTYIS UE Arfast Y3t
fein fimirs Jfemr 7 Aerer 3 ug A UE Arfoarst & wied
Sftmr AR | A9 U8 ATfoss § fog AHS 3 Yous =St Aret
gt 3 {4 feg A8 Ayfod das v © 97 95|

Agd Ad Hers-ATed g1 8¢ 7 f9ar J, 3 Grd Ust
Afas /O Afas € I © GUs A B3t dug, fiafex
U, 9 A 93 T AT guE gt J1 feg Afsara &
format 3 ug Uet Arfag '3 I3 & fSare/Eare < AfgSt
&g fa gdfimir garee Yers da¢ B¢ & o Jder JI

TH9 I= e I feg @iie S A I fawamr 4 w3
I 5 ATEST (WIT'S: frigt & AR ARG & fSaardt a96
&g Aflpor famr ) & ae-aedl I He s ATed I eA g AT
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1.12.

1.13.

1.14.

Special care may understandably be shown towards
particularly significant Pothi Sahibs but all Pothi Sahib
should be viewed with respect. ALL Pothi Sahibs
should be repaired with the understanding that they
are part of our collective Panthic treasure.

If and when a Sambhal-Sevadar is going to take a
break, they should lay down a piece of plain cotton
cloth, synthetic cloth, paper or card on top of the Pothi
Sahib /Pothi Sahib components they are working on.
This is a sign of respect but also serves to provide a
protective barrier in-case anything accidentally
falls/spills onto the Pothi Sahib.

A Sambhal-Sevadar should aim to attend a seva session
at least once a month. It is expected that Darja 4 and
Darja 5 Sevadars (i.e.: those entrusted with supervising
a Seva session) will occasionally need to re-assign Seva
projects from one Sambhal Sevadar to another. This
may be done for a variety of reasons such as:

a prolonged absence of the initial Sevadaar from Pothi
Seva

allowing various Sevadars to obtain further experience
of a particular skill

training limitations in the project’s initial Sevadar

to increase and optimise the Seva output

If any Sevadar has any type of grievance with any
aspect of the Seva Asthan, it should first be expressed
verbally and in writing to a Darja 4 or 5 Sambhal
Sevadar. The Darja 4-5 Sambhal Sevadar should
ALWAYS share the content of this grievance with any

Rt § g AuT & 87 J=dh fog et arast s/ga o3
A AgeT J e fa:

UIE Aeerg o SH digardar

- -2 ATET § TR fTAH god T AT Y3 96 B8 H e

UfIS AT ©f Ay < Jedcl 39 Udde 996

- A w@ee g =g T Bt

1.14.

1.15.

1.16.

1.17.

A9 faA AT § AT wHE'S © foai €t ufag &% fan fams
<t g firarfes 3, 3t fon & ufos’ weral w3 /A fBust gu
S8 TIn 99 A UH ATE9 38 {Ie i3 A e 3
T 4-5 AIS ATeg § for frarfes & miardt Ot A=
Uorfes @ fan & Heg o8 At a9t grdiel 3, 372 Ugfes
T THB A BF T IR

faR & Tan € ATTTT § AT ARG ©9'% o/ f3edA & =a3
e 3 e Juet Il J1 AT wiE'S €9 Tres I An

35/ f3edn § 918 SuR &8 A'e I9&" grdier I widre
B3 3 g, [ & Tan € 35T BE T HIB ATTT §
A" AfG B9'6 faA <t fo it I9gg/cudd o I8'gE Se
25/ 38R & =33 &dt 338 vrdiel, g 3 fegrer

foA & Tan T ATed A A AS-aA © 3t wisdriast
TIAET J, A & UH Aer Uufes @ o5 Hifdar fe fdrr 3
B8 fogr AT

foA & HI3=UTs fo3met, A Ut Aer < nidfs3r 88 u39, 7
ATTg Heg ewd' foR 3183 aH & AfESt R, TR @ J9
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member of the Pothi Seva Panchayat, even if the ATed i fefenrgst T oo gan J fI B9 fan & ez
intervention of the Panchayat is not required. Heg &% fifor Ausa 391

1.15.  Sevadars of any Darja should keep phone/device usage
minimal during a Seva session. Phones/Devices should
be wiped clean with a damp cloth when entering the
Seva Asthan. Paid Sambhal Sevadars of any Darja
should not actively use phones/devices to conduct any
private business/commercial work or private
conversations during a Seva session, except for urgent
matters or during their break.

1.16. A Sevadar of any Darja who shows a dis-regard for any
aspect of the Sambhal-nama will be required to attend
a meeting(s) with the Pothi Seva Panchayat.

1.17.  In the case of any significant concerns, or a threat to
integrity of Pothi Seva, or any wrongdoings by a
Sevadar member, it is the duty of any other Sevadar or
Vidyarthi to contact any Panchayat member directly.

1. Pothi Seva Panchayat*- Roles & Responsibilities 1. O A dgrfes+- giigret w3 fdherdnt
The Pothi Seva Panchayat is an advisory and governing body et A Ugfes U AT 3deEs feaaaudfes wiadlednns
established by Pothi Seva Charitable Incorporated Organisation (CIO) (CIO) enra 3793 &g Us Aer et Irdtfedivg & w3 fam,
to oversee and support the strategic direction, operational quality, and OB JEe 3T, W3 URed Wrade ©f [SI9a W3 AHIES JdJ6 &8t
professional conduct of Pothi Seva’s activities in India. The Panchayat FEU3 9 Asaag w3 Hoss RAE J1 Uorfes T gen feg welter
aims to ensure that all Pothi Seva Asthans and any future Asthans align gegE J i3 A9 UH! AT wiHES w3 3 & 3t wiies Ags g
with the organisation’s mission of preserving printed and manuscript &3, I3 firat [SASELNSELECS] J8, gndt w3 Ja-fous
heritage while promoting ethical, high-quality standards in feam3 & FIfemiz Jure © Hares © s o8 A bier J)
conservation. Jgfes At <t )-TT;ET Hol B8 Appendix 111 29

*Refer to Appendix III for the current list of Panchayat members.
11. gRuzfem w3 fedw
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1.1.

1.2.

Direction and Growth

Directional Oversight: The Panchayat, in collaboration
with Asthan Sevadars, are responsible for setting the
strategic direction for local Pothi Seva Asthans in all
countries where Pothi Seva is active. This includes
establishing conservation priorities, timelines, and
programmatic goals that align with the mission of
preserving heritage and conservation education in
India.

Guiding Growth: The Panchayat holds authority over
decisions related to the expansion and operational
speed of new Asthans. Growth decisions must reflect
each Asthans capacity and resources to maintain
quality conservation standards whilst maintaining
unity with the organisation’s principles.

Asthan-Specific Strategic Aims: The Panchayat sets
strategic aims to match the unique skills, resources, and
potential of each Asthan. This is to ensure that all
growth initiatives are successful in the long-term and
achievable.

People
Training and Development: The Panchayat is
responsible for implementing and reviewing the
training and development of all Pothi Seva Sevadars. It
supports the continuous development in professional
competencies, ethics, and leadership.

The Panchayat is accountable for creating and
implementing an ethical and professional code of
conduct for all Sevadars involved in Pothi Seva

forr €3 faargadt: Uofes, wies ATea & AfJWdT &8, A9 S
&9 {8 0=t A< A999H 3, Aaraa UE AT wHE'S 58 3fey3 fomr
fsauras 99 s fifieg I for &9 Bofamr 39w, AH-HH=T,
W3 YPREAfeR ot & AEUs AHS 3 993 Re feaAs w3
Hog fHfemir & F3femiz Sue © s &8 AS |t I6|

fears IfagaHs: Uofe3 38 &< WRES' € fergrd W3 S9ais
I35 &% AEO3 AW '3 wifgerg J| fedrA T SAW feg wigs <t
AHIE fegrddt el J fAr &8 Jee3 & fimg feg wer & u=
W3 HAT T AU 3T &% fedA g3 arfeH 991

WHE-feRr 3iu3z 8en: Uorfes 9da wHE's € fedys gadt, 393t
w3 AEfed Agea< &% HE3 6er foguas aa<t JI eA S &5
A fearA Afi3 QuUId ¥n g &g anurs w3 YuSiuer I

12. 3

fgga w3 fegrm: Yorfes A9 UE A AT o s w3 fean
& &g II6 W3 M 396 B fifeg J1 Aeeat & €531,
&f3a3 W3 B3Iy fF9 fod39 feaA © AHIE® Ja<t Il

JReg wreTd AfIST ST78E W3 B9 396 88 Aesed J1 for fe
ATET, A9 II3G A3 AT, fefewgd w3 HioHs' © Wade
o foaarat agat It ArHS I

9% B8 friieg I
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operations. This includes overseeing the conduct of 13. Oe=eda 3 fougfea

paid sevadars, un-paid sevadars, students and visitors Ugrfes Ug A< CIO § I WHES &g Ugednt faaas W3 Ao ss

to ensure a safe, respectful, and professional HUEST, &f33 Uger, w3 3fu3 Sifon 2% 394t g3 fauget §

environment. arfeH JuE FE ATERg J

The Panchayat is responsible for conducting regular gz W3 AEad WHE'S Ree'd fod el ge@e 8¢ fineg g6

performance reviews and check-ins with paid and f& ASt A=-AHAIST, ©76 w3 YUz &3 d3t T AJl TASRHISTS 13T

un-paid sevadars. famr I i3 Sf3a w3 FES HuESt & use a9¢ I8, ARE @ Gen
s fein 39 '3 =93 famr J

1.3.  Accountability and Reporting

The Panchayat is accountable to Pothi Seva CIO for Jorfes fog weial gergdt I fa AHJ AAE © fdATg, s8es, w3

maintaining transparent records and reports on fenmye i HAT3 § UEl A= © argd’ & fedA, IRu3 IsEism, w3

operational standards, ethical adherence, and progress &% QuTenr 879 Hed Hee! 9d A &% B¢ e §30g J9 U Fdll

toward strategic goals across all Asthans.

14. WSHHSB W g9 vfaardt

The Panchayat and local Asthan Sevadars are TIRTT W3 WEHHS I U3 WeHHST g € Ysus
responsible for ensuring that all resources, donations, r53s] L_[SHEﬁ 393 I W3 Wrgde T @8weer, $f3x @Sweer, 7
and funds received are accurately documented and HI5a © AT fegdd caaml &% ASU3 Adh 7o €t fadiarat
used exclusively for organisational purposes, following I B fieg I

ethical and legal standards.

The Panchayat ensures that all members, partners, and SrI=TEMit Bt fague w3 urdedrt Yfdfonr set egasy 3, efgs

the wider Sangat community receive news of Pothi Yfafanr § wellat Fergel I w3 Ad HHfSn B8 eH3=H & Sfer

Seva’s progression, strategic changes, and new St I

initiatives in order to foster their engagement and

support. H3" W3 AHTES: Yories feeret § fire@e w3 wrgge & g8we §
AIt a9 B fiierg J| for ffT AFora3nd g, fegzat @

1.4.  Disciplinary and Investigative Authority W36, W3, 7 8F I, AHUST A U8 A & g < feamgsT §
Misconduct and Disciplinary Action: The Panchayat is FIIIT JHE B II GU THS T

the governing power for managing disciplinary actions
and is responsible for overseeing all investigations
related to breaches in conduct, ethical violations, or

conflicts between members of the organisation.
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Fair and Transparent Process: The Panchayat commits
to an impartial, and transparent process for all
disciplinary and investigative actions, ensuring due
process and maintaining documentation for all cases.

Resolution and Support: The Panchayat is responsible
for resolving conflicts and correcting breaches in
conduct. This includes corrective actions, mediation
efforts, and, if necessary, termination or other measures
to uphold the integrity of Pothi Seva’s operations.

Appendix |

Darja 1

Attainment Has achieved proficiency (green) in topics 1-3

Description: Such a Sevadar is able to conduct complex varieties of paper repair using a
range of methods and adhesives, only requiring occasional guidance.

Darja 2

Attainment Has achieved proficiency (green) in topics 1-3 and proficiency in
three-subtopics from 4-10.
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Description

Such a Sevadar is able to conduct complex varieties of paper repair using a
range of methods and adhesives, only requiring occasional guidance. Such
a Sevadar is also proficient in some in-situ sewing and spine repair.

Darja 3

Attainment

Has achieved proficiency (green) in topics 1-5 and in three-subtopics from
6-10.

Description

Description: Such a Sevadar is able to conduct complex varieties of paper
repair using a range of methods and adhesives, only requiring occasional
guidance. Such a Sevadar is proficient in some in-situ and full sewing
repair, spine repair and is able to appropriately select/execute more than
one type of endband.

Darja 4 (Such a Sambhal Sevadar can be given the authorisation to lead a Seva session)

Attainment Has achieved proficiency (green) in topics 1-7 and in three-subtopics from
8-10.
Description Such a Sevadar is able to conduct complex varieties of paper repair using a

range of methods and adhesives, only requiring occasional guidance. Such
a Sevadar is proficient in in-situ and full sewing repair, spine repair and is
able to appropriately select/execute more than one type of endband.
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Darja 5 (Such a Sambhal Sevadar can be given the authorisation to lead a Seva session)

Attainment Has achieved proficiency (green) in topics 1-10.

Description Such a Sevadar is able to conduct complex varieties of paper repair using a
range of methods and adhesives, only requiring occasional guidance. Such
a Sevadar is proficient in in-situ and full sewing repair, spine repair and is
able to appropriately select/execute multiple types of endband.

Appendix II

Pay Gradin
Please refer to Appendix I- Pothi Sambhal Sevadar Darje (Technical Levels) for the technical abilities for each Darja. Please note each individuals’
contract for a more fully detailed breakdown of the roles and responsibilities of each of the Darje.

The table below provides an advisory salary for the roles in the organisation based on current market research in India. The monthly salary is
based on a 5-day, 40 hour working week (breaks not included).

*Please note that actual salaries of contractors and employees may fall below or above the advisory salaries provided below, as they are subject to
many other external factors such as length of employment, experience, skills, complexity of the project, travel etc.

Darja 5 42,000 - 62,000 291.7 - 430.6
Darja 4 33,000 - 53,000 229.2-368.1
Darja 3 20,000 - 34,000 138.9 - 236.1
Darjal & 2 18,000 - 22,000 125-152.8
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Name Current Roles
Jasdip Singh Head of Panchayat/Training and Development
Sukhraj Singh Deputy Head of Panchayat/Training & Development/Scholarships

Amanpreet Singh (Kirpa Singh)

Strategy and development

Jaswinder Kaur

Scholarships/Communication/Female Sevadar Welfare

Jivanpal Singh

Research

Mandave Singh

Scholarships/Financial Strategy & Development

Navjot Singh

Sevadar Development




